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Application Form – Business and Administration Apprentice

	Personal Details 


Full Name:                                                                                                          
Address:                                                                                                            
Phone:






Gender:
Mobile:





Date of Birth:

Email Address:
National Insurance Number (If 16 or over);

	About Your Health


Do you suffer from any illness or disability?( Including but not limited to Asthma, Dyslexia, Epilepsy, Diabetes, Severe Allergies, Learning Difficulties, mobility problems, hearing problems.) ;

How many days absence have you had from work/school in the last two years?
	Education 


When did/do you leave full time education?

Please list qualifications gained. E.g. GCSE or NVQs. 

	Dates
	School Attended
	Qualifications obtained or to be taken
	Results (incl. Grades)
	Dates obtained

	From
	To
	
	
	
	

	
	
	
	English

Maths

Science

IT
	
	

	
	
	
	.
.

.

.
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


What is your current employment status?

 In education/employed/unemployed/other (please state)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Present/Previous Employment (If applicable)


	Name & Address of Employer:
	Grade 
	Salary 

	
	Date Appointed
	

	
	
	

	
	Notice Required
	     

	Post Code
	     
	
	

	Position
	

	Leaving Date 
	


	Reason for Leaving
	


	Brief Outline of Duties and Responsibilities:




Feel free to use additional paper if required for the following questions;

Please tell us a little bit about yourself and what you like to do in your spare time?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

What do you see as your strengths and weaknesses?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Additional Information


Do you have any criminal convictions or police cautions? 

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Do you hold a full and current UK Driving Licence?

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
	Referees


Please provide the names of two referees. Your first referee must be a present or previous employer / teacher.  

	Name:
	
	Name:
	

	Position:
	
	Position:
	

	Company:
	
	Company:
	

	Address:
	
	Address:
	

	Post Code:
	
	Post Code:
	

	Telephone:
	
	Telephone:
	

	E Mail:
	     
	E Mail:
	

	Contact:
	 FORMCHECKBOX 

	Contact:
	 FORMCHECKBOX 



	Supporting Statement


Why do you think you are the right person for this position and what would you bring to the company?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Please send copies (not originals) of any achievements or certificates you would like us to be aware of with your application, and enclose your CV:
W.Milligan & Sons

Market Street Showroom

Millom

LA18 4AH 

Or email to; sales@wmilliganandsons.co.uk
Closing date for applications is Tuesday 31st January.
[image: image2.jpg]Brand New Ford Vehicles Pre-Owned Vehicles & Hire Service, MOT & Bodywork

(01220) 78 772639 (01220) 78 774500 (0122078 770199
Market Street Port Haverigg Car Centre Foundry Rd Garage
Millom, Cumbria Haverigg, Cumbria Millom, Cumibria
LA18 4AH LA18 4NG LA18 4BW

www.wmilliganandsons.co.uk





[image: image1.jpg][image: image2.jpg]